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Lead Assessor: Editing Properties 
Assigning Team & Changing Status  

Editing Properties: Select the sequence, and click on either the pencil or Edit Attributes.  

Only properties in the Regulatory Activity and Sequence sections can be edited 

In Regulatory Activity, the team can 
be assigned and removed. 

Editing Properties: Select the sequence and click on either the pencil or Edit Attributes.  

Only properties in the Regulatory Activity and Sequence sections can be edited. 

Click on a dropdown menu. A drop-
down list will appear with all relevant 

team members. 

Select, or deselect, all people 
that need to be assigned, or 

removed. Repeat process for all 
necessary sections. 

Click save Button to save changes. 

The Submission Status 
can be set. 
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Set the status. Set the status. 

Custom Procedure 
Lead Assessor             Team Leader  

Your custom procedures will only reflect the 
activities associated with your group. 

Custom procedures are 
available by right clicking 

on a sequence, or by 
selecting a sequence, 

and clicking the ‘Custom 
Procedure Drop down 

from the ribbon. 

Set the status. 

Add a Comment. Add a Comment. 

Team Members can be 
added or deleted. 

Set the status. Set the status. Set the status. 


